
UPLOADING EXTERNAL CREDITS



1. LOG INTO YOUR ACCOUNT 

You can access the login page 

by vising our website at 

etsu.edu/com/cme or 

ww2.highmarksce.com/etsu/

If you have not already created 

an account, you may do so by 

filling out the fields under 

‘Create a New Account’ on the 

right hand side of the screen.

https://www.etsu.edu/com/cme/smith_opioid_2018.php
https://linkprotect.cudasvc.com/url?a=http://ww2.highmarksce.com/etsu/&c=E,1,RCnbofemMjsYrbX_bn_SOz0pXPyZt4PJQXPmey875PbCWBW_7kiomTVdgKt7D0sokrJajdIMHpogPgra1R-uRUlF1RGEWXojLWDBltj9bRbaI5FJGg,,&typo=1


2. MY CREDITS

Once you have logged into your account, 

select ‘My Credits’ from the menu at the 

top of the page. 



3. MY EXTERNAL CREDITS

Select ‘My External 

Certificates’



4. UPLOAD CERTIFICATE

Select ‘Upload Certificate’ 

and complete the required 

fields and upload your 

document by clicking 

‘Choose File’. 

Once you confirm that you 

have attended the activity, 

click ‘Save’ 



You will now see the information you entered on the ‘My 

External Certificates’ page, and these will also show up at 

the bottom of your transcript. 

Click ‘Upload Certificate’ to add another. 



If you are uploading a document with 
multiple dates, such as your full Tracker 

transcript, use the date range of the 
credits/document in your Title and the 

date you are uploading the document as 
your Activity Date.


