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I. Introduction 

The Student-Faculty Collaborative Grants (SFCGs) are designed to support the 
scholarly activities of ETSU undergraduate students1. Proposals for these grants are 
solicited once in the Fall semester and once in the Spring semester. 

 
The SFCG program provides funding for purchases that support undergraduate 
research activity. An example would be laboratory consumables related to a project for 
which an undergraduate is involved. Another example could be travel to a facility in 
order to conduct the research2. The maximum award is $1200. 

 
However, note that there are a few things that are not supported. 

• Grants are not awarded for student pay. However, the Summer Fellowship 
program does support scholarships for immersive research projects conducted in 
the summer. 

• Grants will not be awarded to purchase books or subscriptions. 
• Grants will not be awarded for travel to conferences. However, the Travel Award 

Grant program does support conference travel for undergraduate presentations 
(see footnote 2 below). 

 
The reminder of the proposal provides further information about the program and 
instructions for submitting proposals. 

 
II. Elements of the Proposal 

 
To compete for a SFCG, an undergraduate student should submit the following items: 

 
A. Cover Sheet: A single page “cover sheet” that contains the following 

essential information: 
o Title of project 
o Name of the student 
o Email of the student 
o Name of the faculty mentor 
o Email of the faculty mentor 
o Department of the student’s major 

 
 

                                                
1 Eligibility: In order to apply, a student must be a current student at ETSU at the time of 
submission. In order to access funds, the student must also be a currently enrolled at ETSU. For 
example, a student would not be eligible for reimbursement of travel related to the work, should 
some circumstance lead to the travel occurring after graduation. Such a scenario might occur for 
a student who is a winter grad. 
 
2 Any funding related to travel requests will be reviewed in light of current ETSU guidelines related to COVID-
19. 
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B. Statement of Intent: (To be written by the student.) In no more than 1 page, 
describe the student’s preparation for the project (such as coursework) and the 
impact of the project for the student’s education and possibly career. This is a 
personal statement and should be written in first person. 

 
C. Description of Research: In no more than 2 pages, present the hypothesis, 

research plan, and any plans for presentation of results (such as a conference). 
The Description should address the following: 

1. the goal(s) of the research; 
2. the feasibility of the study, which includes the ability of the proposers to 

complete the work in the stated time frame; 
3. the role of the student in the project; 
4. the relevance of the budget; 
5. how results will be shared in a broader context (for example, in a 

presentation at the annual ETSU Boland Symposium or in a poster at the 
annual Appalachian Student Research Forum). 

 
D. Bibliography: A bibliography, or works cited, may be included to accompany the 

Description of Research, if needed. The bibliography does not count toward the 
2-page limit for the Description. 

 
E. Short CV for the Faculty Mentor: Not to exceed 3 pages. 

 
F. Letter of Recommendation: Include a letter of recommendation from the faculty 

mentor. 
 

G. Budget Sheet: An excel spreadsheet is provided at the SFCG website (see the 
section on Submission); an example is provided as Appendix B. The Budget 
serves to enumerate each item or category for purchase that exceeds $503, 
along with any shipping costs. For example, if the project calls for a box of test 
tubes, one could list this cost as (say): box of test tubes (100 count) and the total 
cost. Please contact the Director for any questions concerning the budget 
(contact information is at the end of Sect. V). 

 
H. Signature Page: Signatures are required from: 

 
o the student, 
o the faculty mentor, 
o and the Department Chair. 

 
 
 

                                                
3 Here “item” could refer to a package. For example, a test tube may cost only $1. But if the 
order is for a box of test tubes for $100, is the set of test tubes that, being in excess of $50, is 
considered an “item”. 
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Proposal Writing Tip: A professor who was very successful in winning grant funding 
once told me that the worst thing that a proposer could do was to annoy the reviewers. 
How could that happen? For example, avoid using a font that is too small. It is better to 
shorten your proposal rather than make the reviewers strain to read tiny print. Similarly, 
print in tables or in figures should not be too small. Pay attention to the instructions. 
For example, avoid running over stated page limits, since this will likely not reflect well 
on your proposal in the eyes of the reviewers. Ultimately, as you compose your 
proposal, consider how your proposal will be perceived by an anonymous reviewer, who 
may not be familiar with you nor the work. 

Proposal Submission Tip: When producing the scan of individual documents to form 
the single proposal file for upload, be sure to review that file thoroughly before 
submission. It sometimes happens that a page will be missing or out of order. 
Submissions are considered to be final, and only what is submitted can be reviewed. 

 

Note that for a student who’s major resides in one Department but who pursues 
research under the direction of a faculty member in a different Department, it is 
the Chair for the supervisor’s Department who should sign. 

 
The proposal must include the above items in the order as listed.  

 

 
 

III. The Submission Process 

Submit proposals electronically via the link here:  

https://www.etsu.edu/honors/ug_research/funding/sfcgs.php 
 

Electronic submission requires the upload of a single file (preferably PDF) that contains 
items A through H from Section II. (Speak with your faculty mentor if you need help 
generating the single pdf file.) 

 
The individual items A through H may often come in the form of multiple individual files 
or hardcopy printouts. The proposers are to assemble these items in the correct order 
to produce the single document file for uploading via the online form. 

 
 

IV. The Review Process 
 

There are a number of proposals submitted in every proposal cycle. Often, there is not 
enough funding to support all grant requests. A selection process based on “peer 
review” is used to determine which proposals are funded. 

 
Peer review is the “gold standard” for funding of grant requests. The Director of 
Undergraduate Research & Creative Activities seeks out knowledgeable ETSU faculty 
to read proposals and to provide recommendations for funding. These peer reviewers 
are asked to consider all of the items detailed in Section II and may also consider the 
GPA of the student proposer. In addition, reviewers are asked to evaluate proposals on 
the basis of the following definition of “research”, adopted from the Council of 
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Proposal Review Tip: A prolific researcher once told me that, “a proposal can be won or 
lost in the first line.” This of course is an exaggeration.  Nonetheless, first impressions 
do matter, and the first few sentences of the Description of Research often “set the 
tone” for the rest of the proposal. Make the first impression count. 

Undergraduate Research (www.cur.org): 
 

An inquiry or investigation conducted by an undergraduate student that makes 
an original intellectual or creative contribution to the discipline. 

 
After receipt of all reviewer recommendations, the Director will determine which 
proposals may be funded, given budgetary constraints. 

 
Note that reviewers are additionally asked to comment on the suitability of the budget. 
The reviewers may suggest specific reductions, or increases, for proposed budgets. In 
such cases the Director may award a grant at a funding level that differs from the 
request, taking all or part of the suggested changes into account. 

 

 

V. Awardee Responsibilities 

If funded, students must report to the Office Coordinator in the Honors College at 
Yoakley Hall. The Office Coordinator will arrange all purchases for SFCG awards. 

 

Note that grant funds must be spent within roughly six months of the award4. This is 
made more clear with examples. 

 
• If you receive an award in the Fall cycle, announcements are likely to be made in 

late October or early November. Funds would need to be spent by end of 
business on the Friday prior to Finals Week for the Spring semester (generally 
an early date in May). 

 
• If you receive an award in the Spring cycle, announcements are likely to be made 

in April. Two options are given. 

a) If desired, funds could still be spent by the same deadline for grants awarded 
in the Fall cycle, namely early May of the same Spring semester in which the 
grant is awarded. This might be desirable if the student project will be 
conducted over the summer. 

b) Otherwise, funds cannot be spent until after July 1st, but must be spent prior 
to the beginning of October (hence, by end of business on September 30th). 

 
Additionally, all SFCG awardees are to submit a report (see the web page for “Reports”) 
that summarizes the outcomes of the research. Included in this report should be  

                                                
4 Awardees who do not expend funds by the indicated deadline in the award letter cannot obtain 
an extension for the funds. For example, in the case that funds must be spent by early May, 
unspent funds do not persist into the new fiscal year. Unspent funds are simply “lost”. 

However, if an awardee does spend funds by the deadline, the student can compete again for 
new funds in the next grant cycle. 
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Tip to Awardees: The experience of conducting research can be truly gratifying. There 
is often a sense of contributing to the solution of a problem, advancing a body of work, 
helping people, and/or developing insight concerning a process. It is also an 
opportunity for skill building. In many respects, undergraduates doing research in an 
academic setting are exposed to “best practices” in basic research. Consider the 
research project as a professional development opportunity. 

 
information regarding any presentations related to the project. A grant awarded in a Fall 
cycle should be completed by May 15 of the same academic year (which will be in the 
next calendar year). A grant awarded in the Spring cycle should be completed by May 
15 for the following academic year. 

 
If there are presentations from work funded by a SFCG grant, we request that an 
acknowledgement be included to indicate that the work was supported by the ETSU 
Honors College and the Office of Research & Sponsored Programs. 

 
 

 
 

 

Please direct questions to Trena Paulus, Director, by email to paulust@etsu.edu 
 

◊ MOTTO: Pursue your passion. 

◊ MISSION: To promote and advance the sciences, humanities, and arts by 
engaging and supporting undergraduates in research. 

◊ VISION: To make undergraduate research an integral part of the university 
experience at ETSU. 

 
 
 

Appendix A: Checklist 
 

o Obtain items A – H from Section II for the proposal submission. 
 

o Organize the items into the correct order. 
 

o Scan the documents to produce a single document file (preferably pdf). 
 

o Complete the online form for submission. This serves as the cover sheet 
(element A from Section II). 

 
o To submit the online form, upload the document file. 

mailto:paulust@etsu.edu,


 

 
 
 
 
 
 
 
 

Student-Faculty Collaborative Grant Budget 
 

Student Name: 
Faculty Name: 

Project Title: 
(Indicate "Fall" or "Spring":) Cycle: 

(**Spring cycle only**) Funds spent "By May" or "After July": 
 
 
 
 
 

Instructions 
 

1. List all items over $50 separately (include shipping costs) 
2. Expenses not allowed include: Travel to conferences (available via Travel Grant) 

Routine office supplies 
Salary for student workers 
Books, Subscriptions, Memberships 

 
 Description Justification Unit Cost Shipping Total 

1     0.00 
2     0.00 
3     0.00 
4     0.00 
5     0.00 
6     0.00 
7     0.00 
8     0.00 
9     0.00 

10     0.00 
      

   Total  $0.00 
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