
Employment Reporting Form



Accessing the e-Form
Step 1: Select Employment Reporting Form 
Step 2: Select Create New Account

https://dynamicforms.ngwebsolutions.com/Submit/Start/37a5a841-b1b7-4074-8a57-972741817506?SSO=N


Create Account
Step 3: Create Your 
Account
• Be sure that you meet the

Password Restrictions



Create Account
Step 3: Create Your Account Continued

• Your name should match what is listed on your
I-20

• DO NOT use an alternative name (i.e., a
shortened version of your name or a
nickname, etc.)

• Use the same personal address listed in
SEVIS

• Be sure to select a Secret Question and
response that you will remember, as you will
need this when verifying your account

Then select Create Account



Verify Email
Step 4: Verify Your Email Step 5: Go to your email and Confirm Email

• Then, Log in to your Dynamic Forms
account



Log In Screen
Step 6: Security Question
• Enter your security

response and login



Login Screen
Step 7: Security Question
• You will be prompted to enter your

security question response
• Select Log In

Step 8: Complete Form



OPT/STEM Reporting Form
Step 8: Complete the OPT Reporting e-Form
You must complete each of the following sections:
• Personal Information

• copy of your EAD Card (front/back)
• copy of your signed OPT/STEM OPT I-20

• (digital or electronic student signatures are not accepted)

• Current Employer Information
• Additional Information
• Read, then select the Confirmation box

*Select Save Progress
Review the form for completeness and accuracy, then select Next

Note: fields marked with ‘*’ are required and will prevent you from submitting the form if left blank



Electronic Signature
Step 9: Sign Electronically
• Be sure that you type your

name correctly, or the form will
be rejected

• Check the I’m not a robot box
• Select Sign Electronically Jane Doe



Submission Confirmation
After signing, you will receive a Thank You message and a submission 
confirmation email
The international advisors will send you an email once the updates are 
made to your SEVIS record
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